Cancellation rights – process to follow and model cancellation form
You have a right to cancel your contract for any reason within 14 days of accepting an offer. For courses where a deposit is not payable, you can also cancel without incurring a penalty up to the date you are due to enrol at Oxford. Cancellations should be notified as set out below, depending on the course you applied for. (You may use the form below to confirm cancellation if you prefer, but using it is not mandatory.)
a. Undergraduate offers made via UCAS where no deposit is charged. To cancel within 14 days, you should log onto your UCAS Hub account and fill out the cancellation form there. After 14 days cancellations must be communicated to study@ox.ac.uk, and you should also notify UCAS. 
b. Postgraduate offers where no deposit is charged (except Saïd Business School offers). To cancel, at any time prior to enrolment, please log into Graduate Applicant Self Service using your application account details and confirm cancellation by clicking on the ‘withdraw’ button. (However, if you prefer, you may cancel by emailing your department using the address in your offer letter.)

c. Offers from Saïd Business School (SBS) – To cancel, at any time prior to enrolment, email SBS at the relevant Admissions address for your course. 
d. [bookmark: _Hlk240268819]All courses where a deposit is payable - If your course required payment of a deposit you will have been notified in your Offer Letter. You may cancel within 14 days of acceptance without financial implications, but cancelling after that period may mean you lose some, or all, of your deposit, as explained in your Offer. Cancellation should be notified as set out above.
[bookmark: _Hlk240453536]If you prefer you can send a notice of cancellation by post, addressed to either Undergraduate Admissions or Graduate Admissions as appropriate, at University Offices, Wellington Square, Oxford, OX1 2JD. Postal cancellations to SBS should go to Saïd Business School, Park End Street, Oxford OX1 1HP. 
College offers – If you have an offer of a college place please confirm cancellation to them directly too (though cancellation of a University offer means your college contract ends also).
Model cancellation form:
To the University of Oxford
Department:____________________________________________________________
College (if applicable):______________________________________________________
I hereby give notice that I cancel my acceptance of a place at the University on the following course: ________________________________________________________
I accepted my offer on this date:______________________________________________
Your name:________________________________________________________________
Your signature (or e-signature):______________________________________________
Date:________________________________________________________________
